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Welcome to Det 330! 
“Old Line, Strong Line!” 

 
Air Force ROTC Detachment 330’s Cadre and Cadets are pleased to welcome you as a 
new applicant to become a Cadet! You are embarking on a challenging and rewarding 
journey that will prepare you to commission as a Second Lieutenant in the world’s 
greatest Air Force and Space Force. Through this journey, you will have many valuable 
experiences and make lifelong friendships.  
 
This guide details every step you need to apply for the ROTC. If you take the time to 
read it, you will be off to a great start at Det 330. Please reference our Frequently 
Asked Questions section of our website if you get stuck. If you still have questions, 
please contact us. 
 

The Deadline to apply for AFROTC at Det 330 is 24 January 2022. 
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AFROTC Det 330 Requirements 
 
GENERAL QUALIFICATIONS 

• Enrolled in an accredited college that hosts or has a crosstown agreement with an Air Force 
ROTC detachment 

• United States citizen or actively pursuing citizenship which can be obtained by commissioning 
date 

• Be in good academic standing (2.0+ GPA) 
• In good physical condition 
• Of good moral character 
• 14 years or older (17 years old to receive a scholarship) 
• Committed to attending Air Science class(es) and Leadership Lab each semester until 

graduation 
 

ROTC is designed to be a 4-year college undergraduate degree program, with a few exceptions. No 
matter what year, you must be a full-time student as determined by your college or university: 
Undergraduate - 12hrs/semester and Graduate - 9hrs/semester.  
 
The following student classifications qualify: 
- Undergraduate Freshman with 4+ yrs until graduation 
- Undergraduate Sophomore with 3+ yrs until graduation 
- First Year Graduate student in a 3-year program 
 
Freshmen are classified as AS100s and may start in the Fall or the Spring. If beginning in the Spring, 
AS100s must subsequently take the Fall terms of the 1st and 2nd year simultaneously. Sophomores 
and Three-Year Graduate students are classified as AS250s and must begin in the Fall term. 
Unfortunately, neither can begin in the Spring. To make up the first missed year, the 1st and 2nd year 
courses must be taken simultaneously for the Fall and Spring Terms. Two-Year Graduate programs do 
not qualify. 
 
You do NOT have to have a passing physical fitness score to qualify, but you must receive medical 
approval to participate in physical activity.  
 
If you do not qualify, you can still commission through Officer Training School. 
 
If you are Prior Service, no matter what branch, please see the "Enlisted Programs" section. 

https://www.airforce.com/how-to-join/process/officer
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Qualifying Colleges and Universities 
Det 330 has the distinct privilege of being a “crosstown detachment.” While University of Maryland – 
College Park is the host institution, we have cadets from 20 other schools across Maryland, Northern 
Virginia, and West Virginia. As of November 2021, we are the largest detachment in the AFROTC 
Northeast Region, and 6th largest in the country!  
 
You must be a student at one of the institutions below to participate at Det 330: 
Anne Arundel Community College (CC) 
Bowie State University 
College of Southern Maryland 
Embry-Riddle Aero University (Joint-Base Andrews, MD) 
Frederick CC 
George Mason University 
Goucher College 
Johns Hopkins University 
Loyola University Maryland 
Montgomery College 
Northern Virginia CC 
Notre Dame of Maryland 
Prince George’s CC 
Shepherd University 
Stevenson University 
Towson University 
University of Maryland (UM) – College Park  
UM Baltimore 
UM Baltimore County 
UM Global Campus 
University of Baltimore 
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Det 330 Application Process 
The Application Process has two parts: Applying for ROTC and Registering for Classes. 
You must fully complete both to be considered a cadet.  

 
PART 1 - Apply For ROTC 
Step 1: Create a WINGS account. WINGS Home Portal is the official AFROTC application. From 
the home page, click “Apply for AFROTC” under the ROTC section.  
 
Step 2: Complete required sections and forms. Answer the application questions and 
questionnaire. You will need to fill out, print, sign with a wet signature, and re-upload the following 
forms: 

1. Sports Physical Documentation (Form 28) 
2. Emergency Data Card (DD Form 93)  
3. Privacy Act Statement 
4. Health Records Release (DD Form 2005) 
5. Drug Demand Reduction Release (Memo Subject: Memorandum of Understanding for Drug 
Testing Policy)  
6. Mail Access Authorization 
7. Release of Student Records (Memo Subject: Request and Consent for Release of Student 
Records) 

More detailed instructions on each form are under the Required Forms section. Parents or Guardians 
may sign as a witness. Notaries are not required unless a witness cannot be furnished. 
 
Step 3: Register for an Application Session and New Student Orientation (NSO). It is 
mandatory to attend the Spring Application Session on 13 January 2022, in the Reckord Armory, 
Room 0126, 4490 Rossborough Ln, College Park, MD 20742. Register here. NSO will be 22 January 
2022 from 8am-12pm in the same location. For both the Application Session and New Student 
Orientation, please wear business casual with a tucked in collared shirt, khakis, black/brown belt, and 
closed toe shoes. A black or dark jacket may be worn as well. 
 
It is MANDATORY to bring ALL the following items to the Application Session: 

1. Government Photo ID (i.e., driver’s license, passport, etc.) 
2. SAT/ACT scores (if you have them, collegeboard.com print out is fine) 
3. Transcripts from any college credit received (need official transcripts, do not need IB 
or AP scores). 

https://wings.holmcenter.com/psc/hcp/LANDING/PORT_HCP/c/NUI_FRAMEWORK.PT_LANDINGPAGE.GBL
https://forms.gle/VWCVAwo44GPb3P4H8
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4. Birth Certificate/Naturalization Certificate (bring BOTH original and copy) 
5. Social Security Card (bring BOTH original and copy) 
6. Selective Service Number (males only, bring copy, 
https://www.sss.gov/RegVer/wfVerification.aspx 
7. DD Form 214 (prior service members only) 

 
**Note: If you are having issues with the site and/or uploading these forms be sure to 1) use Internet 
Explorer, 2) disable pop-up blocker, and 3) clear your browser cache. 
 

The Deadline to apply for AFROTC at Det 330 is 24 January 2022. 

PART 2 – Register For Air Science Classes  
All cadets must register for Air Science (ARSC) courses at University of Maryland (UMD) and should 
expect to attend in-person. No virtual options exist for UMD classes.  
 
Freshmen in the Spring must register for ARSC 101 and ARSC 059. 
 
There are multiple sections of ARSC 101, so make sure you register for the section that best fits your 
schedule. We highly recommend crosstown cadets register for the Thursday sections to limit driving 
to UMD once a week. Most other ROTC requirements can be completed on Thursdays, such as 
physical training, mentoring sessions, and other projects. 
 
The course catalog for dates and times is located here. 
https://app.testudo.umd.edu/soc/202201/ARSC 
 
There are 4 separate processes to register based on which institution you attend. Pay very close 
attention to your school’s process! If you run into issues with registration, please contact your 
respective registrar. The ROTC Detachment does not have any influence over the course registration 
process. 
 

University of Maryland Students: 
If you attend UMD – College Park, you will register for classes through Testudo as you would all your 
other classes. 
 
George Mason University Students (DC Consortium Process): 
If you attend GMU, you will register for classes through the D.C. Consortium (con-SOR-shum) process. 
You must complete the Consortium Registration Form, and submit it to the GMU Consortium 
Coordinator.  

https://app.testudo.umd.edu/soc/202201/ARSC
https://registrar.umd.edu/current/registration/consortium.html#other
https://consortium.org/wp-content/uploads/2021/08/Fillable-Cross-Reg-Form.pdf
https://academicaffairs.chss.gmu.edu/registration-elsewhere/consortium
https://academicaffairs.chss.gmu.edu/registration-elsewhere/consortium
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George Mason Consortium Coordinator 
(703) 993-2000 
gmucons@gmu.edu 

 
University of Maryland D.C. Consortium Coordinator 
1113 Clarence M. Mitchell, Jr. Building 
7999 Regents Drive 
College Park, Maryland 20742 
Phone: 301-314-8262 
Email: dcconsortium@umd.edu 

 
Interinstitutional Students (Inter-institutional Process): 
Follow this process ONLY if you attend one of the following institutions: 

Bowie State University 
Towson University 
University of Baltimore 
University of Maryland at Baltimore 
University of Maryland, Baltimore County 

 
Contact your registration office and ask to speak to the Inter-institutional Registration Coordinator. 
They will help you with the paperwork. Fill out the Interinstitutional Form and Transcript Request 
Form. This is  
 

University of Maryland Inter-institutional Coordinator 
1113 Mitchell Building 
Phone: (301) 314-8255 
Email: interinstitutional@umd.edu 

 
Crosstown Students (Crosstown process): 
Follow these instructions ONLY if you attend one of the following institutions: 

Anne Arundel Community College (CC) 
College of Southern Maryland 
Embry-Riddle Aero University (Andrews) 
Frederick CC 
Goucher College 
Johns Hopkins University 
Loyola University Maryland 

https://registrar.umd.edu/current/registration/inter-institutional.html
https://registrar.umd.edu/petitions-forms/IIR%20Form.pdf
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Montgomery College 
Northern Virginia CC 
Notre Dame of Maryland 
Prince George’s CC 
Shepherd University 
Stevenson University 
UM Global Campus 

1. Complete the Crosstown ROTC Registration Form. Read the instructions carefully. If you do not 
put your section number in Section 11, they will not register you. 

2. Complete the UMD Official Transcript Request. Note: this is your request TO UMD for them to 
send your transcript TO YOUR HOME COLLEGE after you complete the courses for which you are 
registering. If this is your first time registering, do not worry about your student identification # 
(SID) because you do not have one yet. Also, do not worry about the Date(s) Degree(s) awarded 
section. Simply sign, write you’re the mailing address for your home college registration office 
(e.g., AACC, NOVA, etc). 

3. Visit an academic advisor or counselor at your home college. Request 1) a Letter of Enrollment 
Verification, and 2) a letter of permission to enroll at UMD***. 

***Some advisors may combine these two requirements into a single letter or have standard 
forms in lieu of these. Both are acceptable. NOVA does not provide a letter of permission to 
enroll, which is acceptable. Each school has its own processes. 

4. Once you have all 4 forms (or 3 if a NOVA student), make copies and submit them to the UMD 
Registrar’s Office. The Det will not accept these forms. You can walk them into the office 
(preferred), fax or email them. The office information is listed below: 

1113 Mitchell Bldg.  
College Park, MD 20742 
Fax: 301.314.9568 
Email: interinstitutional@umd.edu 
 

If you have further questions on the registration process, please contact your 
respective Registrar’s Office. 

 

https://www.ugst.umd.edu/armyrotc/documents/CrosstownROTC-RegistrationForm.pdf
https://www.registrar.umd.edu/petitions-forms/Transcript%20Request%20Form.pdf
mailto:interinstitutional@umd.edu
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DET 330 Quick Application Guide 
Use this as a supplemental checklist to the more detailed application process in this 

guide once you’ve read and understand all the requirements. 

1. Create a WINGS account. 
2. Complete all the forms and sign with a wet signature. 

a. Sports Physical Documentation (Form 28) 
b. Emergency Data Card (DD Form 93)  
c. Privacy Act Statement 
d. Health Records Release (DD Form 2005) 
e. Drug Demand Reduction Release (Memo Subject: Memorandum of Understanding for 

Drug Testing Policy)  
f. Mail Access Authorization 
g. Release of Student Records (Memo Subject: Request and Consent for Release of 

Student Records) 
3. Sign up for an Application Session and NSO. Collect the following documents for the 

Application Session: 
a. Government Photo ID (i.e., driver’s license, passport, etc.) 
b. SAT/ACT scores (if you have them, collegeboard.com print out is fine) 
c. Official Transcripts from any college credit received (do not need IB or AP scores). 
d. Birth Certificate/Naturalization Certificate (BOTH original and copy) 
e. Social Security Card (BOTH original and copy) 
f. Selective Service Number (males only) 
g. DD Form 214 (prior service members only) 

4. Register for ARSC 101 and ARSC 059 for Spring 2022 
a. UMD: Use Testudo 
b. GMU: Follow Consortium Process 
c. UMD System schools: follow Interinstitutional Process 
d. All other schools: follow Crosstown Registration Process 

 
  

https://wings.holmcenter.com/psc/hcp/LANDING/PORT_HCP/c/NUI_FRAMEWORK.PT_LANDINGPAGE.GBL
https://forms.gle/VWCVAwo44GPb3P4H8
https://registrar.umd.edu/current/registration/consortium.html#other
https://registrar.umd.edu/current/registration/inter-institutional.html
https://www.ugst.umd.edu/armyrotc/documents/CrosstownROTC-RegistrationForm.pdf
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Enlisted Commissioning Programs 
 

For Prior Enlisted, regardless of your branch, Thank You for Your Service, and interest to 
continue serving in a new capacity. Several programs are available for Active Duty 
Enlisted members. AF MANUAL 36-2032, Ch. 10.6 details all the different 
programs below as well as the requirements:  
 

Airman Scholarship & Commissioning Program (ASCP) 
Scholarships for Outstanding Airmen to ROTC (SOAR) 

Professional Officer Corps-Early Release Program (POC-ERP) 
Senior Leader Enlisted Commissioning Program (SLEC-P)* 

 
If selected for the above programs, you may qualify to have the first 2 years of ROTC waived 
following an interview with the Det. You will be required to complete an interview with the 
Detachment Commander, present your transcript, last 5 performance reports, most recent PT 
test scores, attend Field Training, and complete 2 years as an upper-class cadet. We cannot 
guarantee billets are available in your current AFSC/MOS. However, you can still request it 
during AFSC selection. Competitive applicants to this program have a 3.5+ GPA, 95+% PT 
score, and strong push statements on their performance reports. 
 
If you already separated, do not qualify for the above programs, or have 3+ years remaining 
in your degree, you will be classified as an AS250. You will follow the 3-year program track 
outlined for sophomores and graduate students.  
 
*SLECP (AFMAN 36-2032 10.10): This is the only program that allows you to remain on Active Duty while 
pursuing a Commission. You are not required to attend ROTC classes, and will only be administratively 
assigned to the Det. You will go to OTS upon degree completion. This is the most competitive as it requires 
senior level endorsement. Applications are typically due Jun-Aug. Please inquire within your Squadron for 
more details. 
 
Det 330 is also proud to host a Mustang organization within its Wing structure. Designed for 
Prior Service, Mustangs will help integrate you into the Wing, catch you up on Air and Space 
Force lingo if you’re coming from another service, and empower you to mentor the other 
traditional cadets. 
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Required Application Forms 
 
As you complete the forms on WINGS, you may have questions about how to fill them 
out. This section contains examples of every form with Cadet Wayne. Below are the 
purposes of each form: 
 
a. Sports Physical Documentation (Form 28): allows you to participate in physical fitness activities 
b. Emergency Data Card (DD Form 93): puts your emergency contacts on ROTC record 
c. Privacy Act Statement: establishes ROTC will maintain the privacy of your information 
d. Health Records Release (DD Form 2005): allows ROTC to view medical records, such as Form 28 
e. Drug Demand Reduction Release: consent to random urinalysis throughout ROTC program 
f. Mail Access Authorization: enables ROTC to receive and send correspondence on your behalf 
g. Release of Student Records: allows ROTC access to transcripts and other academic information 

Applicants can complete all forms on their own with a few exceptions. Any section 
requiring a witness signature can be signed by a parent or guardian. Notaries are not 
required unless a witness is unavailable. The Form 28 Sports Physical must be 
completed and signed by a doctor or medical professional stating you are fit for 
physical activity. If you have a temporary ailment or injury, the doctor must annotate 
your expected recovery date. 
 
 If you have questions on how to complete a form, please refer to the examples in this 
packet. If you have further questions, please contact the Detachment for assistance. 
 



. ( 

APPLICATION FOR AFROTC MEMBERSHIP OMBNo. 0701-0105 

(Please read Privacy Act Statement on reverse before completing this form.) Exp/ms 20070531 

Public reporting burden for this collection of information is estimated to average 20 minutes per response, including the time for reviewing instructions, searching 
existing data sources, gathering and maintaining the data needed, and COfll)leting and reviewing the collection of information. Send ccxnments regarding this 
burden estimate or any other aspect cl this collection cl infoonation, including suggestions for reducing this burden, to Department of Defense, Washington 
Headquarters Services, Directorate for lnfoonation Q>erations and Reports, (0701-0105), 1215 Jefferson Davis Highway, Suite 1204, Arlington, Virginia 
22202-4302. Respondents should be aware that notwithstanding any other provision of law, no person shall be subject to any penalty for failing to comply with a 

collection of infoonation if it does not display a current valid 0MB control number. Please DO NOT RETURN your form to the above address. Retum 
completed form to your AFROTC detachment. 

I. GENERAL MILITARY COURSE/PROFESSIONAL OFFICER COURSE/COLLEGE SCHOLARSHIP PROGRAM APPLICANT DATA 
NA'-£ (Last, F,rst, Middle Initial) SOCIAL SECURITY NUMBER DATE OF BIRTH GENDER 

V AV'/le, 15r',J,/I -( /1,,3 -4S -tli9 1�90 DI o I
□ FEMALE �MALE 

ETHNIC Gf10UP ' 
□ ASIAN □ AMERICAN INDIAN OR 

ALASKAN NATIVE 
MARITAL STATUS 

'J8ts1NGLE □ MARRIED 

□ HAWAIIAN □ BLACK.NOT OF 
HISPANIC ORIGIN 

□ DIVORCED 
COLLEGE/UNIVERSITY (Include Student ID Nurrber If different from SSNJ 

IA ,i;vu.-:s : i , .f '1uvf4Al
PERMANENT �Al.ING ADDRtSS (Street, City, State, ZIP Code, and 
Telephone Number and E-mail Address} 

I 1. � (lcJ"'"� ;5t,ruJ 
�ri�/V'I ,�(1 IZ345

(rz�) <1Sl. :rf9o 
o .. ,..i k11 ; .. l..l, a q�d-�m 

� WHITE, NOT OF □ HISPANIC □ DECLINE TO RESPOND 
HISPANIC ORIGIN 

PLACE OF BIRTH (City/State} 

CA-1 '$f 
PROJECT€D GRADUATION DATE 

1-ozs 
IN CASE OF

l
'-ERGENCY CONT ACT 

Alf� fellllvwoJi. 

NUMBER OF DEPENDENTS 

n 
ACADEMIC M

AJ

O

?r�i u,;�;lb/ .� 

TELEPHONE NUMBER �MERGEN CY CONT ACT (Include Area Code} 

(11,3) '-!Sb· 18,0 
BACKGROUND EXPERIENCE 

CURRENT MAILl�G ADDRESS 
State, and ZIP Code} 

(Dorm, Room, Telephone Nurrber, Street, City, JUNIOR ROTC EAGLE SCOUT CIVIL AIR PATROL AWARDS 

J8j NONE O3-YEAR YES� □ YES �NO St'""'-- """ e1,/:t,ve,, O1-YEAR O4-YEAR NO □ □ MITCHELL □ 

SELECTIVE SERVICE NUMBER {Males Only) 
O2-YEAR □ EARHART □

f Z,, '"' 5i WI 
BRANCH OF SERVICE: �JTI,/ □ SPAATZ □

MllrT ARY SERVICE OF PARENT OR GUARDIAN CURRENT STATUS OF PARENT OR GUARDIAN 
□ AIR FORCE lJ MARINES □ COAST GUARD I YEARS OF SERVICE IHIGHEST GRADE □ CIVILIAN □ RETIRED □ ACTIVE 
QARMY □ NAVY n MERCHANT MARINE MILITARY DUTY 

Are you now or have you ever been an enlisted or warrant officer of any component of the US  armed forces (i.e., Reserve, USN, USAF, 

I □lit USMC. USA, USCG, Merchant Marine)? H yes. complete the rest of this block. 
BRANCH OF SERVICE FROM (Motrr} TO (Mo/Yr} TYPE OF DISCHARGE YEARS REMAINING ON HIGHEST GRADE 

ENLISTMENT 

ANSWER THE FOLLOWING QUESTIONS (Check the applicable blocks. H yes, eiq:,lain on reverse.) 
1. Have you ever applied for, been enrolled, or on contra:! in an Officer Training Program ot the US Army. USAF, USMC, USCG, USN, Merchant
Marine, a preparatory schools? (H yes, indicate in remarks where and when.) 
2. Are you nON, or have you ever been, a commissioned officer of any component of the armed forces (including Reserve, USAF, USN, USA,
USMC, USCG, Merchant Marine)? 

3. Are you nON, or have you ever been, an officer of the Health Services and Mental Health Administration? 

4. Are you nON, or have you ever been, a member of the National Oceanic Atmospheric Administration?

5. Are you a U.S. Citizen? If yes, hON obtained: 
-
� BIRTH .0 NATURALIZED

(Ha natura�zed citizen. or born outside of the U.S. ot American parents, submi t proof ot citizenship. Reference AF ROTC I 36-2011.) 

6. Have you ever ta1en the AFOOT? (tt yes, indicate in remarks section where and when.)

7. Have you ever had a physical for entry into the armed forces, Air Force ROTC, etc.? (If yes, indicate in rernail.s section where and when.)

8. Have you ever been denied enlistment into the armed forces? 

9. Do you already have a degree {BA, BS, etc.)? 

10. Are you an AFROTC Scholarship Designee? �NO □ YES (Check one) O4-year D 3-year 

11. Are you a conscientious objector? (A consci entious objector is defined as: one who has or had a firm, fixed and sincere objection to
pa-ticipalion in war in any form or to bearing of arms because ol religious training or belief, which includes solely moral or ethical beliefs.)

12. Are you now or have you ever been affiliated with any organization or movement that seeks to aher our form of government by 
unconstitutiooal means, or sympathetically associated with any such organization, movement, or members thereof? (If yes, please describe.) 

AFROTC FORM 20, 20060901, V1 PREVIOUS EDITONS ARE OBSOLETE. 

YES NO 

□ � 

□ g1 
□ � 

□ 

181 □ 

□ w 
□ � 

□ I�
□ -� 

□ "gl 

□ 'g1 
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Consortium Registration Form


Today’s date:  Semester/Year: DO YOU EXPECT TO GRADUATE 
AT THE END OF THE TERM?


☐Yes ☐No


☐M ☐F
Gender Last Name First Name Middle Initial ID Number 


Date of Birth Daytime phone # Email address Major 
Special Services Required?  ☐ Yes | ☐ No 


L
E


V
E


L
 ☐ Undergraduate ☐ Freshman | ☐ Sophomore | ☐ Junior | ☐ Senior


☐ Graduate ☐ Masters    | ☐ Doctorate
☐ Law 


Home institution: 
☐ American University ☐ Catholic University ☐ Gallaudet University 


George Mason University ☐ George Washington University ☐ Georgetown University 


☐ Howard University ☐ Marymount University ☐ Montgomery College 


☐ Natl. Defense Intel. College ☐ Northern VA Community College ☐ National Defense University 


☐ Prince George’s Comm. College ☐ Trinity University ☐ University of DC 


☐ UMD – College Park ☐ Uniformed Services Univ. of the Health Sciences 


Dept. & Course # 
“Session” Section No. Course Title 


Semester 
Hours Level of Credit Not valid for identification without 


Consortium Stamp and initial 


☐ Undergrad
☐ Graduate
☐ Undergrad
☐ Graduate
☐ Undergrad
☐ Graduate


Visited Institution: 
☐ American University ☐ Catholic University ☐ Gallaudet University 


☐ George Mason University ☐ George Washington University ☐ Georgetown University 


☐ Howard University ☐ Marymount University ☐ Montgomery College 


☐ Natl. Defense Intel. College ☐ Northern VA Community College ☐ National Defense University 


☐ Prince George’s Comm. College ☐ Trinity University ☐ University of DC 


☐ UMD – College Park ☐ Uniformed Services Univ. of the Health Sciences 


Administrative Approval 


Registrar / Coordinator (signature) Date Chairperson/Advisor (Signature) Date 
Student 


Signature Date Dean (Signature) Date


INTRUCTIONS FOR THE STUDENT 
1. Complete all data items on this form, copying full course data from the appropriate Schedule of Classes.
2. Check “level of Credit” to indicate whether course credit is to be applied to an undergraduate or graduate level at the visited institution.
3. Obtain academic and administrative approvals as prescribed by home institution.
4. Complete home institution’s registration or change of registration procedure.
5. Receive and retain a copy of this form with initialed consortium stamp for use to obtain an ID card for library purposes and to display to


instructor at the first class meeting.
INSTRUCTIONS FOR THE INSTRUCTOR AT THE VISITED INSTITUTION 


1. Have student present Consortium Registration Form bearing initialed consortium stamp to verify authorization to enter specific class.
2. Enter student’s name and home institution on your class roster.  Student’s name will appear on a class roster issued later by the Registrar’s


Office of your institution.


☐





		Todays date: 

		undefined: On

		undefined_2: Off

		undefined_3: Off

		undefined_4: Off

		Masters: Off

		Doctorate: Off

		Undergrad: On

		Graduate_2: Off

		Undergrad_2: On

		Graduate_3: Off

		Undergrad_3: Off

		Graduate_4: Off

		Text2: Spring

		Text3: 

		Text4: 

		Check Box5: Yes

		Text6: 

		Text7: 

		Text8: 

		Text9: 

		Text10: 

		Text11: 

		Text12: ARSC 101

		Text13: 

		Text14: The USAF Today II

		Check Box15: Off

		Check Box16: Off

		Text17: 1

		Text18: Air Force Officer Lab

		Text19: 1

		Text20: ARSC 059

		Text21: 

		Text22: 

		Text23: 

		Text24: 

		Text25: 

		Check Box35: Off

		Check Box36: Off

		Check Box38: Off

		Check Box39: Off

		Check Box40: Off

		Check Box41: Off

		Check Box42: Off

		Check Box43: Off

		Check Box44: Off

		Check Box45: Off

		Check Box46: Off

		Check Box47: Off

		Check Box48: Off

		Check Box49: Off

		Check Box50: Off

		Check Box51: Off

		Check Box52: Off

		Check Box53: Off

		Check Box54: Off

		Check Box55: Off

		Check Box56: Yes

		Check Box57: Off

		Check Box58: Off

		Check Box59: Off

		Check Box60: Off

		Check Box61: Off

		Check Box62: Off

		Check Box63: Off

		Check Box64: Off

		Check Box65: Off

		Check Box66: Off

		Check Box67: Off

		Check Box68: Off

		Check Box69: Off

		Check Box71: Off

		Check Box72: Yes

		Check Box73: Off

		Check Box74: Off

		Check Box37: Off

		Check Box99: Yes
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UNIVERSITY SYSTEM OF MARYLAND 
  Application for Inter-Institutional Enrollment 


 


STUDENT INFORMATION 
 


Name: ______________________________________________________     SSN:  __________-__________-__________ 
 


Address: _____________________________________________________________________________________________ 
 


_____________________________________________________________________________________________ 
    City                    County                                          State                                    Zip Code 
 
Home Phone: ____________________________________ Local Phone:  __________________________ 
 
Email: ________________________________________ Fax Number:  __________________________ 
 
Date of Birth (m/d/y): _________________________      Gender:    Male     Female         Race: ______________________ 
 
Student Classification:      Sophomore        Junior        Senior        ROTC Freshman       Graduate       1st Professional 
 
 If Graduate or 1st Professional, please indicate program name:   ____________________________________________________ 
 
Residency Status:    In-state     Out-of-State      Student Signature:  _________________________   Date:   ____________ 
 


 


REGISTRATION INFORMATION 
Check appropriate Home Institution (current enrollment) Host Institution (desired enrollment).


 


Home    Host 
 


               Bowie State University 
 


        Coppin State University 
 


        Frostburg State University 
 


        Salisbury University 
 


        Towson University 
 


        University of Baltimore 
 
 
 


 


Home    Host 
 


       University of Maryland, Baltimore  
 


       University of Maryland, Baltimore County 
 


       University of Maryland, College Park 
 


       University of Maryland Eastern Shore 
 


    University of Maryland University College1 
 
 


Semester and Year of Desired Enrollment:      Fall             Spring             Summer2         Year: ______________ 
 


Course Prefix Course 
Number 


Section 
Number 


Grading 
Option 


Credit 
Hours 


Home 
Equivalent 


Academic Approval 


       
       
       
       
       
 Total Credits Requested: 


 
Other institution approval as appropriate3: _____________________________________    Date: _______________________ 
                                                                                                               Signature/Title 
 
 


FOR OFFICIAL USE ONLY – HOME INSTITUTION APPROVAL 
To be completed by the Coordinator, Registrar or Program Director.  Check one according to institutional policies: 
 


  Inter-Institutional Registration     Collaborative/Cooperative Program: _________________________ 
 


  Passport Program (Business)     Other (specify):  _________________________________________ 
 


Signature3 of Coordinator, Registrar or Program Director: ___________________________________   Date: _____________ 
 


To be completed by the Home Institution for use by the host institution in initiating the annual transfer. 
 


Agency Code: ____________  Program: ____________  Fund: ____________  Object Source: ____________ 
 


Transaction Code: ____________ 
 
1Graduate Only; all self-supporting programs are excluded. 
2Summer Session, self-supporting programs may be excluded 
3Signature certifies that student is degree-seeking, in good academic standing, and has met the prerequisites or other criteria set for screened or 
restricted programs of study. Undergraduate students enrolling through Inter-Institutional registration must be full-time students (when credits are 
combined) according to the home institution. Approval does not insure availability of a place in the course at the host institution. 
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University System of Maryland Inter-Institutional Registration Procedures 
 


In order to permit enrichment for students attending University System of Maryland Institutions, opportunities exist for 
students to augment their programs by taking courses for credit at other USM institutions.  The provision for such are 
contained in the Board of Regents’ Policy on Student Concurrent Inter-Institutional Registration (BOR III 2.40; III 2.41).  
The following are procedures to effect such registration. 
 


I. Procedures:  Home Institution 
A. The student obtains the inter-institutional registration form from the coordinator, program director or registrar 


at the home institution, and secures the appropriate approval(s) according to institutional policies. 
 
B. The home institution will register the student for a generic course such as REGI 100-600. This assures that 


the student is “officially registered” at the home institution and would allow monitoring of the student by 
providing the program director/registrar with class lists. 


 
C. The coordinator/program director/registrar will inform the student of the registration days and times at the 


host institution and give one copy of the completed form to the student to facilitate registration at the host 
institution. 


 
D. The undergraduate student will pay tuition and fees for courses taken through inter-institutional registration 


to the home institution, unless otherwise indicated (e.g., some graduate/professional and self-supporting 
programs). Fees at the host institution associated with special courses may be assessed. 


 
E. Upon completion of the course, the host institution’s registrar will forward an official transcript or grade report 


to the home institution reflecting the grades earned in the courses taken there. 
 


F. Upon official notification, the home institution’s registrar will post the grade(s) according to institutional policy 
so that they are calculated in the student’s academic totals. 


 
G. In addition to the posting of the grades, the home institution will make a notation on the student’s record 


indicating that the courses were taken as part of an inter-institutional registration and indicate the name of 
the institution. This information should appear with the semester in which the courses were taken. 


 
H. Students participating in inter-institutional registration programs will be advised that they are expected to 


follow the change of schedule deadlines and pertinent academic policies in effect at the host institution for 
those courses in which they are registered. Failure to comply with a host institution’s deadlines/policies may 
result in failing grades or other academic actions, which will need to be resolved between the student and 
the host institution. 


 
II. Procedures: Host Institution 


A. Upon receipt of the inter-institutional registration form, the host institution’s registrar will arrange for 
registration at a time appropriate to the student’s classification, according to institutional policies. 


 
B. Incoming students will be classified as inter-institutional registrants to eliminate them from head counts and 


to alleviate any problems from billing. 
 


C. Special permits, parking or other fees at the host institution are the responsibility of the student electing to 
participate in the program. 


 
D. Students wishing to participate in the inter-institutional registration will be accommodated on a course 


available basis. Students are expected to have met the prerequisites or other criteria set for screened or 
restricted programs of study. 


 
III. Procedures: Special Circumstances 


A. Those for whom a special situation exists (disability, special circumstances, etc.) may ask the home 
institution registrar or program director to facilitate the registration process for them. Inter-institutional 
registration is a student responsibility but exceptions will be permitted when both home and host institution 
registrars/program directors agree that circumstances warrant such action. It should be noted, however, that 
some services available at the home institution may not be available at the host institution. 
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Official Transcript Request
UNIVERSITY OF MARYLAND COLLEGE PARK 


PLEASE NOTE: To ensure timely and accurate processing of your request, please complete all required (*) sections of this form.  
Transcript requests are processed in the order in which they are received.  If there is a deadline, every attempt will be made to  meet the re-
quest.  Your signature is required for the release of your transcripts. There is a fee of $8 per transcript. 


**If your records are from University of Maryland Global Campus (UMGC) formerly UMUC, please visit 
www.umuc.edu/students/support/records/transcripts/ to complete a transcript request. You may also call  


the UMGC Service Center at 1 (800) 888-8682 for additional assistance.** 


*Today’s Date :___________________


*SSN (SID) or University ID (UID) Number *Email Address *Daytime Phone Number


*Full Name (Last, First Middle) *Date of Birth


*All Former Names (Or N/A)


Date of Attendance (ex: Fall 2002—Spring 2006) *Location of Attendance (ex: UMCP, Shady Grove…) Degrees Earned (if any) 


Recipient #2 


Mailing Address – Please clearly print name and address


Number of Copies – (There is an $8 fee per transcript)


Special Handling – (optional) 


Attach separate document (Ex. AMCAS, PTCAS, LSAC, etc.) 


Hold until current semester grades and GPA calculate 


Hold until degree posts 


Graduate level work only 


Recipient #1 


*Mailing Address – Please clearly print name and address


*Number of Copies – (There is an $8 fee per transcript) 


Special Handling – (optional) 


Attach separate document (Ex. AMCAS, PTCAS, LSAC, etc.) 


 


Hold until current semester grades and GPA calculate 


Hold until degree posts 


Graduate level work only 


**Include your form with this request** **Include your form with this request** 


To make a payment, please go to: https://go.umd.edu/trpayment   


Once transaction is completed, please provide confirmation #. 


Confirmation # _______________________________________ 


For Office Use Only: Term______________     Employee_______________ 


For assistance , please contact the     
Registrar’s Office at (301) 314-8240 
or registrar-help@umd.edu. 


*STUDENT SIGNATURE (MANDATORY) - I acknowledge that I will be charged $8 per transcript. 
X


Mail Completed Form to: 
University of Maryland 
Office of the Registrar 
First Floor, Mitchell Building 
College Park, MD 20742 
Fax to : (301) 314-9568 
Email to: registrar-help@umd.edu 


Instructions on how to digitally sign this document can be found here.



http://registrar.umd.edu/petitions-forms/InsertSignatureInstructions.pdf
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